Letters of Support:
Who should supply letters of support?
A letter of support is required from the following: 
· At least one research adviser/committee chair, if the proposal is dissertation research
· At least two colleagues who are knowledgeable about this research
· Any collaborating institutions
· Any consultants

What should the letters say?
The letters of support should address the merits of the proposal and how it contributes to nursing. The colleagues should be people who are knowledgeable about the work being done, but do not have to be at the same institution as the principal investigator.
How am I supposed to get the letters of support in by the deadline? Do I have to complete my proposal before the deadline so that my letters of support can be entered?
It is recommended that the principal investigator start and finish the submission in the online system prior to the deadline to allow the people supplying letters of support enough time to enter the information. E-mails will not be sent to the people supplying letters of support until the proposal is complete. Please note that the letters of support must be received online by the deadline, in order for the proposal to be sent out for review. We are unable accept the letters by e-mail, fax or mail.
Why is this done?
The system was designed to allow the principal investigator to make changes to his/her submission at any time until the deadline. There have been instances where a person supplying a letter of support indicates he/she is unable to endorse the proposal until some of the information is changed. Because it is before the deadline, the principal investigator is able to enter the system and make any necessary changes in order to obtain support from the person.
What do I do if the person supplying the letter of support does not speak English or is located in another country and unable to access the online system?
It is preferred that the people supplying letters of support follow the online system process. Exceptions can be made if the person supplying the letter does not speak English, or if you are working with people/an institution in another country and they are unable to use the online system. In that case, a hard copy of the letter of support should be uploaded in the appendix section.
What is the process for submitting letters of support?
After you have finished entering the proposal, completed all of the steps listed in the left-hand control panel and clicked the final button in the online system, e-mails are automatically generated by the online system to the people listed in your proposal as supplying letters of support. It is recommended that you double check the e-mail addresses listed in the system for the people supplying letters of support to assure they are correct. If the e-mail addresses are incorrect, the people will not receive the e-mail.
The e-mail gives the person supplying the letter of support a separate Web site and their own unique ID number and password. The person is then able to upload or enter the letter of support into the site.
How can I see if the e-mail has been sent to the person supplying a letter of support?
E-mails are automatically generated by the system when you complete the submission. You can check to see if a person’s letter has been entered by logging in to your proposal and scrolling down on the right-hand side to the letters of support section. If the e-mails have not been sent, it will say, “Unsent” next to the person’s e-mail address. If the e-mails have been sent, you will either see “No Response” or be able to access the letter of support entered.
What is the “Resend” link in the Letters of Support section?
The resend link is available to provide you with the ability to resend the e-mail to the person supplying a letter of support. Clicking this link will automatically generate another e-mail to the person.
How can I see if the letter of support has been entered?
You can check to see if a person’s letter has been entered by logging in to your proposal and scrolling down on the right-hand side to the letters of support section. If the letter has been submitted, you will see the text of the letter or a link to view the letter. If the letter has not been submitted, you will see “No Response”.

